
Volunteer Up! Registration Guide 
Sumter Habitat for Humanity point of contact: Theresa White, Executive Director 

theresa@habitatsumter.org            
(803) 775-5767 ext. 103 

       
Volunteer Up is a program that Sumter Habitat for Humanity uses to schedule volunteers. See the following 
step-by-step guide to get started!  
 

1. Go to www.habitatsumter.org/volunteer 
 

2. Select “CLICK HERE TO SIGN UP” above the calendar snapshot.  
 

 
 

3. Login if you have volunteered with us before and have a username and password. 

Otherwise, select “Create an Account” if this will be your first time volunteering with us.  
 

 

 

 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 

http://www.habitatsumter.org/


4. Fill in the required information (you will need to scroll to get to it all!). 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



If you are signing up for a reserved team/group volunteer day, select the appropriate 
team from the list. If this Group’s/Team’s box is not selected, you cannot sign up with 
that team on a reserved day.  Please note that you may be on more than 1 team, so feel 
free to select all that apply to you. You can ALWAYS sign up for a non-reserved 
volunteer day with no group or team affiliation necessary! 

***For ANY Shaw AFB Affiliation, please select the “Shaw Air Force Base Volunteers” 
Group to assist in our organization process. *** 

 
 
 
 
 

 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

5. Fill in your interests and skills in all categories. 
The Interests and Skills section is not a requirement, however, if you would like to be 
contacted when volunteers are needed for a specific project, we get the information to 
contact only those that would like to do something specific. 
 
 
 
 
 
 
 
 
 
 
 
 

Select any that apply 

Scroll to see more 



 
6. Click REGISTER at the bottom of the page. 

 
 
 
 
 
 
 

 

 

 
       

  

7. Click to Login to your new account (you will be prompted to enter your username and 
password) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 



8. Scroll to read through the Volunteer Waiver of Liability. This will stay on file with us and 
need to be renewed yearly (or as updated, whichever comes first).  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

9. Confirm age, check the release box, and select “I Agree.”  
 

 
 
 
 
 
 
 
 
 
 

 



10.  Read through the Broadcast message for general volunteering details and updates. You 
can choose to select not to see it again before selecting “OK” 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

11. To the left, you will find the “Calendar” link to view available times to volunteer. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



12. On the calendar, under the blue “Construction” column, look for the date that was 
reserved for your team (if applicable). Otherwise, look for “Individual Volunteer.” The 
column in green is to volunteer in the RESTORE. 
Click on the name of your group to go to the sign up page. 
 
 

 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



13.  Once you click on the team name or “Individual Volunteer,” you will be 
taken to a page with details for the day, including instructions for clothing, 
lunch, site address, and beginning/ending times for the day.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



14.  Click the box Select Shift(s), customize your reminders or notes if desired, and then 
select the Sign-Up box at the top of the page.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

If something comes up and you cannot volunteer for your selected time, log in to the 
volunteer portal, go to the calendar and select the shift you signed up, and click the “Cancel 
Signup” box at the top of the page. 
 

 

 

 

 

 

 

 

 



 

To sign up for a RESTORE shift, select any of the times on your desired day. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Scroll to see details regarding details about RESTORE work  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Select which hours you’d like to volunteer. Unlike construction, you must select each hour you 
want to work instead of the whole day. We do request at least 2 hours at a time to make sure 
we optimize your time! Once you select your hours and edit reminders/notes if desired, select 
“Signup”

 
 

If something comes up and you cannot volunteer for your selected time, log in to the 
volunteer portal, go to the calendar and select the shift you signed up, and click the “Cancel 
Signup” box at the top of the page. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Thank you for your time and commitment to volunteering for a 
world where everyone has a decent place to live! 


